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Introduction 

ICT in the 21st Century is an excellent resource that supports all our learning, playing 

a key role in the everyday lives of children and adults. At Horton Mill we believe that 

it is important to provide ability/age appropriate, quality Internet access as part of 

our children’s learning experiences. We aim to give our children skills to enable them 

to access and build on life-long learning opportunities by regularly using up to date 

resources and technology. 

Teaching and Learning 

Why is Internet use important? 

We use the Internet at our school to contribute to children’s knowledge and 

understanding. We recognise the possible risks but strive with good planning and 

supervision to ensure appropriate and effective use by children. The Internet will 

keep our children connected to the world and allow them to develop their learning 

throughout all subjects. Internet use is part of the statutory curriculum and a 

necessary tool for learning.  

How can Internet use enhance and provide effective learning? 

 Allowing children to research themes /topics across the curriculum using a variety 

of child-friendly search engines. 

 Children can watch educational videos/ music/ presentations to enhance 

learning as well as interactive revision programmes. 

 Internet access is planned to enrich and enhance learning activities. 

 Children can communicate with other children in school via email developing  

understanding of the wider world. 

 Access to up-to-the-minute information, historical information is also    easily 

accessible.  

 

Managing Internet access 

School website 

The school website is available for families to visit. The address is                                                          

https://www.hortonmill.uk/ 

Information that goes on the website will be checked by the head teacher who has 

overall responsibility and ensures content is accurate and appropriate. In the 

absence of the head teacher, the members of the Senior Leadership Team will 

check. 

Children cannot put pieces of information or edit anything on the website. No facial 

images of children will be published on the website without parent/carer permission. 



 Images of the school, classrooms, children’s learning and general information will be 

available for families. Children and colleagues’ personal information is not published 

anywhere on the website. 

All images are stored on password protected computers that are only accessible by 

school staff. 

Email 

Children will be allowed to use email as part of their ICT learning with a member of 

staff. All incoming and outgoing messages are checked and authorised by a 

member of staff. Children are taught to use email in an acceptable way, ensuring 

they are polite and considerate of others. Children, through instruction, will know 

about what information they can and cannot include. Children may only use 

approved email accounts on the system and will always be supervised by an adult. 

Managing emerging technologies 

The school owns a mobile phone, which is purely used for communication purposes 

when classes are out on trips. The mobile phone is not used as a camera tool to take 

images of children as each class has their own digital camera/IPad, which is used for 

educational purposes only. All staff will ensure that images are deleted from the 

camera regularly and that it is only used for educational purposes. Mobile 

computing devices (such as iPads) with a camera facility are stored away in a 

locked cupboard and use the same filtered wireless Internet connection which all 

children and staff use. Images are also regularly deleted from these devices. 

 

How will families and colleagues be informed about  E-safety? 

Colleagues will regularly be given the opportunity to attend E-Safety training sessions 

to develop understanding of new issues regarding children’s use of the Internet. All 

colleagues will be given a copy of the E-safety Policy and its importance explained. 

Colleagues will be regularly informed about downloading information and using 

appropriate search engines. All colleagues are fully aware of the dangers and 

limitations of using search engines and endeavour to teach their appropriate use. 

The filtered Internet connection will enable safe search for all major search engines. 

This will apply when accessing the Internet on the interactive whiteboard, computers 

and mobile computing devices. 

The ICT subject leader will communicate E-Safety information, (1 copy per family) 

with leaflets for children regarding staying safe on the Internet. This will help parents / 

carers in supporting their children and informing them about the dangers when 

accessing the Internet.  

 

 



How will children be informed about E-Safety? 

Children at Horton Mill will be regularly reminded about E-Safety issues and rules 

throughout the school’s adherence to the National Curriculum for Computing. E-

Safety is embedded in the teaching of ICT in Horton Mill School through the school’s 

Scheme of work.  All classes will have copies of the SMART rules displayed in their 

classroom and also an enlarged copy displayed in the Computing Suite. Teachers 

will encourage children to discuss E-Safety issues in their PSHE and circle time 

sessions. 

There will be assemblies during the year where children will be reminded of safety. 

Adherence to school’s acceptable use policy for ICT 

A letter will be sent home with each child detailing the rules for using the school 

computer system. This must be discussed with the child by a parent/carer, signed 

and returned to school. A copy of this signed document will be held in the school 

office. Children will not be allowed to use ICT in school without this document being 

signed. 

Any child not following these rules may have their ICT access suspended. Serious 

misuse will be investigated by the Senior Leadership team and may be referred to 

outside agencies. 

 

How will complaints be handled? 

Any complaints related to E-Safety will be given to the head teacher who will ensure 

a thorough investigation takes place and outcomes are shared with the appropriate 

personnel, including the school Governors. 

Addendum April 2020 

Since March 2020, there has been a sharp increase in the use of technology for 

remote learning and this addendum provides some basic guidelines for staff and 

school leaders.   

Staff engaging in online learning should display the same standards of dress and 

conduct that they would in the real world; they should also role model this to pupils 

and parents. The following points should be considered: 

▪ Think about the background; photos, artwork, identifying features, mirrors – ideally 

the backing should be blurred  

▪ Staff and pupils should be in living / communal areas – no bedrooms   

▪ Staff and pupils should be fully dressed  

▪ Resources / videos must be age appropriate – the child may not have support 

immediately to hand at home if they feel distressed or anxious about content. 



This means that staff should:  

▪ Ensure that a senior member of staff is aware that the online lesson / meeting is 

taking place and for what purpose  

 

▪ Avoid one to one situations – request that a parent is present in the room for the 

duration, or ask a colleague or member of SLT to join the session   

 

▪ Only record a lesson or online meeting with a pupil where this has been agreed 

with the head teacher or other senior staff, and the pupil and their parent/carer 

have given explicit written consent to do so  

 

▪ Be able to justify images of pupils in their possession. 

 

It is the responsibility of the staff member to act as a moderator; raise any issues of 

suitability (of dress, setting, behaviour) with the child and / or parent immediately 

and end the online interaction if necessary. Recording lessons does not prevent 

abuse. If staff wish to record the lesson they are teaching, consideration should be 

given to data protection issues; e.g. whether parental / pupil consent is needed and 

retention / storage. If a staff member believes that a child or parent is recording the 

interaction, the lesson should be brought to an end or that child should be logged 

out immediately.  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Horton Mill Community Primary School 

Acceptable Use Agreement/E-Safety Rules 

Dear Parent/Carer  

ICT use including the Internet, email, laptops and digital cameras must be managed 

within school, to keep children safe.  

Please discuss these E-Safety rules with your child. If you have any concerns, please 

contact the school where we can explain our ICT Policy and E-Safety Policy. 

 I will only use ICT in school for school purposes.  

 I will only use my class email address when supervised by my teacher. 

 I will make sure that all electronic communication with other children and adults 

is responsible.  

 I will not deliberately look for, save, or send anything that could be unpleasant or 

nasty.  If I accidentally find anything like this, I will stop looking and tell my 

teacher immediately.  

 I will never give out personal details such as my name, phone number or home 

address.  

 I will not arrange to meet someone unless this is part of a school project 

approved by my teacher and a responsible adult comes with me.  

 I will be responsible for my behaviour when using ICT because I know that these 

rules are to keep me safe.  

 I know that my use of ICT can be checked and that my parent/ carer contacted 

if a member of school staff is concerned about my E-Safety.  

E-Safety Agreement  

Name of child ............................................................ 

Class    ............................................................  

 

We have discussed this and my child agrees to follow the E-Safety rules and to 

support the safe use of ICT at Horton Mill Community Primary School. 

Parent/ Carer 

Signature...............................................................................Date.....................................  


