
HEALTH, SAFETY & WELL-BEING POLICY

1. Introduction

1.1 The health, safety and well-being of everyone within Horton Mill Community 
School is of paramount importance. We recognise that the health, well being and 
safety of everyone cannot be compromised under any circumstances and all 
colleagues have a relevant duty of care to each other and to themselves.

1.2 We recognise the national directives and subsequent legislation are legal 
requirements surrounding health and safety issues and updates are provided by 
the Oldham Health and Safety Executive. 

Horton Mill will share updates with the governing body, and where applicable implement 
such policies.

2. The School Curriculum

2.1 Every opportunity will be taken within our curriculum to extend childrenʼs learning 
regarding health and safety issues and that promotes their skills, knowledge and 
understanding to enable them to make informed choices (see Appendix 1 – Drugs 
Policy).

2.2 Our school promotes the spiritual growth and wellbeing of others through our 
school and class assemblies, where the focus is on spiritual and moral well-being 
(Determination has been granted by Oldham SACRE). 

2.3 Our Learning Mentors are highly trained in skills needed to support children and 
their families on issues of well-being. All colleagues share the school ethos in their 
daily practice.

2.4 Governors regularly discuss aspects of the school curriculum, for example sex 
and relationship education. Governors have decided that this is not appropriate for 
our children. Governors have agreed to children in Years 5 and 6 sharing puberty 
issues (bodily changes) in single sex, age appropriate groups, this is with the 
school nurse. Parents/carers are invited to a meeting prior to this with the school 
nurse.
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3. School Meals

3.1 Our school provides the opportunity for parents/carers to buy meals at lunchtimes 
for their children. Families are made aware of the availability of free school meals 
for their children. We have a Service Level Agreement with OMBC that meets the 
requirements of the School Standards and Framework Act of 1998.

3.2 Families who choose packed lunches for their children are supported by ʻhealthy 
eatingʼ guidance. Hot packed lunches are not allowed due to Health and Safety 
legislation. A minority of families choose for their child to go home for lunch. 
Families take responsibility for their child during lunch in this circumstance. 

3.3 Our school promotes a healthy lifestyle and as such has received an initial 
ʻHealthy Schools Awardʼ and subsequent updates.

4. School Uniform

4.1 All children are encouraged to wear the school uniform when attending school, or 
when participating in a school-organized event outside normal school hours. 

4.2 It is not our school policy to exclude children from school if they, for whatever 
reason, do not have the proper school uniform.

4.3 On grounds of health and safety we share with our families why the wearing of 
jewellery is inappropriate. The exception to this rule is ear-ring studs in pierced 
ears. We ask children either to remove these during PE and games or to cover 
them with a plaster. 
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5. Child Protection

5.1 There is a named person responsible for child protection in the school. This is the 
headteacher.

5.2 All colleagues know to inform the headteacher about any concerns.

5.3 The schoolʼs named child protection officer (headteacher) works closely with 
Social Services and the Area Child Protection Committee (ACPC) when 
investigating such incidents. All  cases are dealt with sensitively and paramount 
importance on the interests of the child is crucial.

5.4 We require all adults employed in school to have their application vetted through 
police records in order to ensure that there is no evidence of offences involving 
children or abuse.

6. School Security

6.1 While it is difficult to make the school site totally secure, we do all we can to 
ensure the school is a safe environment for all. We require all adult visitors to the 
school to sign the visitorsʼ book in the reception area.

6.2 If any adult working in the school has suspicions that a person may be trespassing 
on the school site, they must inform the headteacher immediately. The 
headteacher will warn any intruder that they must leave the school site straight 
away. If the headteacher has any concerns that an intruder may cause harm to 
anyone on the school site, she will contact the police.
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7. Safety of children

7.1 It is the responsibility of each teacher to ensure that all curriculum activities 
are safe. If a teacher does have a concern about childrenʼs safety, they 
should draw them to the attention of the headteacher before the activity 
takes place.

7.2 We do not take any child off the school site without the prior permission of 
the parent/carer.

7.3 If an accident does happen, resulting in an injury to a child, the trained 
school First Aider is called. Three colleagues have First Aid Certificates and 
regular update training is provided.

7.4 If necessary, the school administration will telephone for emergency 
assistance.

7.5 We record all incidents involving injury in the school logbook, and a 
information slip is sent to parents. Should a child be quite seriously hurt, we 
contact the parents through the emergency telephone number that we keep 
on the school files.

7.6 First Aid –  It is our policy that a person suitably qualified in first aid 
accompanies all classes on school trips.  A named person within the school 
will have designated responsibility for first aid.  This person along with 
senior staff, will be expected to hold a higher level of first aid certificate as 
exemplified by the first aid in the workplace or the first aid for child carers 
certificate.  First aid boxes are located in:

• Medical room (incl special school trip packs)
 
Residential trips – Risk Assessment includes trained First Aiders from the 
organisation being on site.
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7. Safety of children (continued...)

7.7 Accidents – In cases of accident much will be dictated by the severity of that 
accident.  If first aid is required this is provided by a competent first aider who will 
be a staff member.  Such accidents are recorded using the LA procedure on the 
correct forms (AIR1).  All accidents requiring medical attention are reported to the 
LA promptly using the approved procedure.  Any head injury, no matter how slight 
is verbally reported to parents and the child is kept under observation until a first 
aider is satisfied that there is absolutely no risk.
In the case of an emergency where families are not accessible a member of staff  
will act in loco parentis.

7.8 Medical – If a child requires medication due to a temporary illness e.g. throat 
infection then it is felt that this child is not well enough to be in school.  For this 
reason and because cross contamination has to be avoided and medicines are 
dangerous in the hands of children, no child is to bring in any form of medication.
NB.Under normal circumstances school staff must not administer any form of 
medication. It is recognised that there are some extreme exceptions and it will be 
sole responsibility of the headteacher to determine, in consultation with the 
parents and the LA how to address such extreme exceptions for inclusion 
purposes.

8. Seat belts

8.1 We only use coaches and mini-buses where seat belts are provided. We instruct 
the children to use seat belts at all times when the bus is moving.
NB. On occasions we use public transport which may not have seat belts.

Horton Mill Community 
Primary School

Tel: (0161) 770 5870     |     Email: info@hortonmill.oldham.sch.uk     |     www.hortonmill.oldham.sch.uk

http://www.hortonmill.oldham.sch.uk
http://www.hortonmill.oldham.sch.uk


9. Theft or other criminal acts

9.1 The headteacher will investigate any incidents of theft involving children.

9.2 Sadly, if ever a serious incident of theft is reported from the school site, the 
headteacher will inform the police and record the incident in the incident book.

9.3 Should an incident involve physical violence against an adult occur, the 
headteacher will report this to the Health and Safety Executive and support the 
teacher in question if he or she wishes the matter to be reported to the police.

10. Fire Safety

10.1 An external contractor will always be appointed to conduct legislative safety 
checks on the fire alarm system and all fire fighting equipment.

10.2 Three fire drills will take place during each school year at the discretion of the 
headteacher.  The drill will always be recorded.

10.3 All colleagues, all children and wherever possible all visitors of the building will be 
instructed in fire safety and evacuation procedures.

10.4 The school will comply with any visits undertaken by the Fire Service and 
implement advice and guidance given.

10.5 Wherever necessary a fire risk assessment will be undertaken to meet changing 
legislative needs.

NB. In addition, external audit such as that of the fire service, are undertaken weekly 
by our Caretaker. Risk assessments and Action Plans are acted on.
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11. Monitoring and review

11.1 The governing body has a named governor with responsibility for Health and 
Safety matters. It is this governorʼs responsibility to keep the governing body 
informed of new regulations regarding health and safety, and to ensure that the 
school regularly reviews its processes and procedures with regard to health and 
safety matters. The governor in question also liaises with the LA and other 
external agencies, to ensure that the school procedures are in line with those of 
the LA.

11.2 The governing body, in consultation with professional advisors, carries out regular 
risk assessments to ensure that the school is a safe environment.

11.3 The headteacher implements the school Health, Safety and Well-being Policy on 
a day-to-day basis, and ensures that all colleagues are aware of the details of the 
policy as it applies to them.

11.4 The headteacher reports to governors annually on health and safety issues.

This policy will be reviewed at any time at the request of the governors, or at least once 
every two years. Further information can be found in the HEALTH AND SAFETY 
MANUAL.

Finally, there are a range of legislative requirements such as those around control of 
hazardous substances, fire control and water borne carried infections which have specific 
guidelines and expectations.  The school will follow LA directives and guidance in ensuring 
that the school strives to meet those requirements wherever necessary and will work with 
outside agencies to ensure that our building is regarded as being legally safe and sound.

Signed: Ms S Crowson  (Headteacher)

Date:  1st July 2013
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